
To: 

For: 

From:  

Date:  

 
We are returning the routing label, copy of the routing error, or the library material itself to alert you to the 
following problem: 
 
_____ This routing label was not attached with removable tape resulting in damage to the library item. 
 
_____ This item was mis-labeled (Ex: inaccurate or incomplete “To:” or “For:” information).  We have forwarded the 
item, but it will be delayed from a few days to a week.  Please see attached photocopy of the routing label and the 
mis-routed library item. 
 
_____ This item was sent to us by mistake.  Please see attached photocopy of the routing label and the mis-routed 
library item. 
 
_____ The library to which you were sending this item is not on the delivery network.  This item must be mailed.  
For a list of libraries on the delivery network, please visit: www.sclsdelivery.info/network/networkhome.htm 
 
Please contact me _______________________ by phone ___________________ or e-mail _______________________ 
if you have any questions. 
 
Thanks for your cooperation!  Forms created by SCLS Delivery (2/10) 

For more copies, please visit www.sclsdelivery.info 
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