Sample Event Reminder

IMPORTANT:

Copy this sample press release to your library letterhead before making edits. Because of the generic nature of this sample release, you are encouraged to draft a more appropriate lead paragraph and make any copy changes you believe are necessary. It’s just a template to get you started.

Sample Event Reminder

IMPORTANT:

Copy this sample press release to your library letterhead before making edits. Because of the generic nature of this sample release, you are encouraged to draft a more appropriate lead paragraph and make any copy changes you believe are necessary. It’s just a template to get you started.



<INSERT DATE HERE>

FOR IMMEDIATE RELEASE

CONTACT: <NAME>, <TITLE>, <NAME> Public Library, <PHONE NUMBER>

Scheduled <DATE> at <TIME>

<LIBRARY NAME> announces <EVENT DESCRIPTION>

The <NAME> Public Library is a gathering spot for area patrons who attend a variety of programs and events of interest to the <COMMUNITY NAME> community, and next <DAY OF THE WEEK>’s <DESCRIPTION OF EVENT> will be of specific interest to <CHILDREN/TEENAGERS/ADULTS>.


<PERFORMER/PRESENTER> <NAME> will guide participants through <PROGRAM DESCRIPTION> beginning at <TIME> in the <ROOM> at the <NAME> Public Library. <IF PERFORMER/PRESENTER HAS A BRIEF DESCRIPTION OF HIS/HER PROGRAM, INCLUDE IT HERE>.


For more information about the <EVENT NAME>, <OR TO REGISTER>, contact <NAME>, <NAME> Public Library, at <PHONE NUMBER> or <E-MAIL>. (IF THERE IS A CHARGE, ADD IT HERE>. <IF THERE IS A REGISTRATION DEADLINE LIST IT HERE>.

-end-

