Sample Program Release

IMPORTANT:

Copy this sample press release to your library letterhead before making edits. Because of the generic nature of this sample release, you are encouraged to draft a more appropriate lead paragraph and make any copy changes you believe are necessary. It’s just a template to get you started.

<COPY HEADLINE HERE>
add 1-1-1



<INSERT DATE HERE>

FOR IMMEDIATE RELEASE

CONTACT: <NAME>, <TITLE>, <NAME> Public Library, <PHONE NUMBER>

Scheduled <DATE> at <TIME>

<LIBRARY NAME> announces <PROGRAM TOPIC> program

In an effort to help patrons learn more about <PROGRAM TOPIC>, the <NAME> Public Library will offer a special <MORNING/AFTERNOON/EVENING> program on <DAY AND DATE>.


<NAME>, <CREDENTIALS>, will lead the <CLASS/WORKSHOP> that is will help participants <DESCRIBE PROGRAM GOAL>. Intended for <ADULTS/TEENAGERS/CHILDREN>, participants in this <CLASS/WORKSHOP> will learn;

· <ITEM ONE>;

· <ITEM TWO>;

· <ITEM THREE>;

· <ITEM FOUR>; AND

· <ITEM FIVE>;


“Through programs such as this, the <NAME> Public Library helps patrons find the information or skills they are seeking,” said <NAME>, library director. “This program is just another example of the many ways through which the <NAME> Public Library serves the educational, literary, recreational, and information needs of patrons.”


For more information about the <CLASS/WORKSHOP NAME>, or to register, contact <NAME>, <NAME> Public Library, at <PHONE NUMBER> or <E-MAIL>. (IF THERE IS A CHARGE, ADD IT HERE>. The registration deadline is <DATE>.

-more-


“<INCLUDE HERE A QUOTE FROM A PAST PARTICIPANT, FROM THE INSTRUCTOR/PRESENTOR, OR A COMMUNITY EXPERT ON THE SUBJECT OF THE CLASS/WORKSHOP>.”


For more information about upcoming programs or events, the library’s hours, or how you can get involved as a library volunteer, visit the library’s website at <INSERT URL HERE>.

-end-

