
Changes for staff (LibOnline admin site) 

Most of the differences that you’ll see in the Library Online admin site are pretty minor.  Below are a 

few of the “bigger” changes you may notice when the servers are upgraded to version 3.9. 

Average Booking Usage By Branch 
To view the average amount of time used on workstations (as a % of the total time available) for all 
bookings, grouped by branches, run the Average Booking Usage by Branch report. 
  
Note: You can include or exclude Special Workstation Bookings in the report. 

To Run the Average Booking Usage By Branch Report 

1. From Reports menu, select Bookings, then select Available Booking Usage By Branch.  
2. To specify a date range, using the calendar buttons, select a From Date and To Date.  
3. (Optional) To Include Special Workstation Bookings in the report, from the dropdown list, 

select Yes. To exclude Special Workstation Bookings, select No.  
4. Click Show Report.  

 

Example: 

 

Ability to delete Patron Infractions 
In version 3.9,  Branch Administrators (logon with <xxxadm> username ) have the ability to delete 

patron infractions. 

As in previous versions, the only way to remove a suspension is to set the begin and end dates to dates 

in the past. 



 

Exporting Reports 
In version 3.9, you may now export Library Online reports to a variety of formats: 

 Crystal Reports  (probably not very helpful to us) 

 Acrobat Format – PDF  (Very handy)  

 MS Word 

 MS Excel 97-2000 

 MS Excel 97-2000 -Data only   (Nice if you want to crunch numbers in spreadsheets) 

 Rich Text Format 

 


