MAKING A RESERVATION AHEAD OF TIME FOR COMPUTER USE 

1. Go to http://libonline.scls.lib.wi.us/
2. Click on Reserve a computer button. 
3. Click OK when it tells you to close the window when you're done. 
4. Enter your entire library card number and the last 4 digits of your phone number. If you don't have a phone number in the catalog system, enter 9999. 
5. Click on Submit. 
6. Choose the library where you want to reserve a computer from the pull-down menu OR the map. 
7. Click on Search by type of PC 
8. Enter the date you're interested in. 
9. Click on the Search button. 
10. Click on the word available next to the time you're interested in. 
11. Click on OK. 
12.  A reservation receipt will appear which can be printed by clicking on Print This Page. 
13.  To close the screen click on the X in the upper right hand corner. 
14.  You can end your session by clicking on the Logout button at the top of the screen. 
Note: at McFarland Public Library,

· You are allowed up to two 30-minute reservations per day. 
· You may make reservations on the day of use or one day before. 
· You are allowed a 10-minute grace period for beginning your reserved session. 

· If you are later than 10 minutes, or do not show up at all, a no-show will be registered, and someone else may use the computer.

· You will receive a warning if you have 2 no-shows in 7 days. 
· You will be banned from the computer for a period of time if you have 5 no-shows in 14 days. 
CANCELLING A RESERVATION 
1. Go to http://libonline.scls.lib.wi.us 
2. Click on Reserve a computer button. 
3. Click OK. 
4. Enter your entire library card number and the last 4 digits of your phone number. If you don't have a phone number in the catalog system, enter 9999. 
5. Click on My Reservations at top of screen. 
6. Click on Cancel Reservation button. 
7. Click OK. 
8. Click on Logout button to end the session. 
