 (
CI
T
Y
 
OF
 
S
U
N
 
PR
AI
RI
E
 
J
O
B
 
DESC
R
I
P
T
I
O
N
) (
H
ea
d
 
o
f
 
Yo
u
th
 
S
e
r
vices
) (
DE
P
A
R
T
MENT:
 
L
i
b
rary
) (
RE
P
ORTS
 
T
O:
 
L
ib
r
a
r
y
 
Dir
e
c
tor
) (
CLAS
S
I
F
IC
A
TION:
 
P
r
of
e
ssional/
 
Mana
ge
ment
REVISION
 
DATE:
 
De
ce
m
b
er 1, 
2
015
) (
P
A
Y
 
GR
A
DE:
 Nonuni
o
n 
Pa
y
 
Plan G
r
ade
 
7
) (
G
ENER
A
L
 
P
UR
P
OS
E
:
) (
Und
e
r the
 
supervision of
 
the
 
L
ib
r
a
r
y
 
Di
r
e
c
tor, the He
a
d of
 
Youth 
S
ervi
ce
s
 
is responsible for
 
the
 
ef
f
ici
e
nt o
p
er
a
tion of the
 
Youth 
S
ervi
ce
s departm
e
nt 
b
y
 
organi
z
ing
 a
n 
e
f
f
ic
ie
nt and
 
compr
e
hen
s
ive 
p
r
o
g
r
a
m
 
of libr
a
r
y
 
se
r
v
i
ce
 
f
o
r 
c
hi
l
dren 
a
nd
 
y
outh, birt
h
-age
 
17, and their
 
c
a
re
g
i
v
ers.
 
T
he He
a
d 
o
f
 
Youth 
S
ervi
ce
s maintai
n
s and updates a colle
c
ti
o
n of mate
r
ials of
 
inter
e
st to
 
y
ou
n
g
 
p
eople
 
and offers 
r
ead
e
r
s
’ 
a
dvi
s
o
r
y
 
s
ervi
ce
s, p
l
ans a
n
d 
i
mp
l
ements sto
r
y
 
times
 
and libr
a
r
y
 
a
nd
 
r
ea
di
n
g
-
r
elat
e
d activi
t
ies of intere
s
t to children 
a
nd their
 
c
a
re
g
ive
r
s.
 
This
 
posit
i
on is a member of
 
the M
a
na
ge
m
ent T
ea
m, 
w
ho particip
a
tes in libra
r
y
 
plannin
g
, poli
c
y-making
 
a
nd 
m
a
y
 
se
r
v
e 
a
s
 
the supervisor
 
in the 
a
b
s
en
c
e
 
of t
h
e
 
L
ibra
r
y
 
Dire
c
tor.
) (
E
S
S
E
N
T
IAL
 
JOB
 
F
U
N
CTIONS:
) (
Ov
e
rsees the intervi
e
wi
n
g
, hiri
n
g
, tr
a
ini
n
g
, sc
h
e
d
ul
i
n
g
, supervisi
n
g
, 
a
nd evaluating
 
of t
h
e
 
Youth Servi
ce
s D
e
p
art
m
ent.
) (
Dir
ec
ts Youth Services 
a
ctivitie
s
.
) (
Maintains
 
conta
c
t
 
with
 
o
t
her
 
ci
t
y
 
de
p
artments,
 
South
 
C
entr
a
l
 
L
ib
r
a
r
y
 
S
y
stem,
 
D
a
ne
 
Coun
t
y
 
L
ib
r
a
r
y
 
S
ervice
 
a
nd
 
with
 
l
i
br
a
ri
a
ns
 
located
 
throu
g
hout
 
the
 
l
i
br
a
r
y
 
s
y
stem
 
as
 
well
 
as ve
n
dors to 
re
p
r
e
s
e
nt t
h
e n
ee
ds of t
h
e libr
a
r
y
.
) (
Thorou
g
h kn
o
wle
d
g
e
 
o
f
 
childr
e
n
’
s and
 
y
ou
n
g 
a
d
u
lt l
i
ter
a
tur
e
.
) (
Consid
e
r
a
ble
 
know
l
e
d
g
e
 
of
 
cu
r
r
ent
 
and
 
em
e
r
g
ing
 
te
c
hnol
o
g
ies
 
a
nd
 
d
emonstr
a
ted
 
abili
t
y
 
to app
l
y
 
them to Youth Servi
ce
s.
) (
Plans, coordin
a
tes, 
a
nd
 
pres
e
nts pr
o
g
rams for
 
y
o
uth
 
and their 
fa
milies.
) (
Per
f
o
r
ms output meas
u
r
e
s of libra
r
y
 
s
e
rv
i
c
e
,
 
coll
e
cts and
 
an
a
l
y
z
es other st
a
t
i
st
i
c
a
l data on
 
libra
r
y
 
o
p
er
a
tions,
 
with
 
p
a
rticul
a
r
 
attention
 
to
 
pro
g
rams,
 
servi
ce
s,
 
and
 
col
l
e
c
tions
 
off
e
r
ed
 
to
 
y
outh and 
a
dults work
i
ng
 
with
 
y
outh.
)
 (
Ov
e
rsees
 
the
 
d
a
y
-to-d
a
y
 
a
c
tivi
t
ies
 
of
 
the
 
l
i
br
a
r
y
 
for
 
public
 
s
ervices
 
and
 
serv
e
s
 
for
 
t
h
e
 
dir
ec
tor in his/her 
a
b
s
ence, h
a
ndling emergen
c
ies
 
and p
r
oblems with patr
o
ns.
) (
W
orks
 
close
l
y
 
with
 
dir
e
ctor
 
providing
 
input
 
in
 
ma
n
y
 
adminis
t
r
a
tive
 
decis
i
ons,
 
including
 
dev
e
loping
 
policies
 
and
 
proc
e
dures,
 
preparing
 
t
h
e
 
annu
a
l
 
bud
ge
t
 
r
e
q
u
est
 
and
 
condu
c
ting
 
the str
a
t
e
g
ic pl
a
nni
n
g
 
process.
) (
Per
f
o
r
ms
 
read
e
r
’s
 
adviso
r
y
,
 
bib
l
i
o
g
r
a
phic
 
ins
t
ru
c
t
ion,
 
r
e
f
e
r
ence
 
service
 
a
n
d
 
other
 
patron
 
as
s
istance
 
a
s
 
r
equir
e
d.
) (
Sele
c
ts mate
r
ials for
 
p
u
r
c
h
a
se
 
for
 
the
 
y
outh servic
e
s colle
c
tion.
) (
W
e
e
ds c
o
lle
c
tion and 
s
upervise
s
 inventories in 
a
ssi
g
n
e
d are
a
s.
) (
Provides and
 c
oordin
a
t
e
s ou
t
r
eac
h for 
t
he
 
libr
a
r
y
,
 
communic
a
t
ing
 
with the
 
school district
 
and other
 
communi
t
y
 
or
gani
z
ations requiring
 
libra
r
y
 
s
ervi
ce
s.
) (
Prep
a
r
e
s
 
and
 
edits
 
promot
i
onal
 
materi
a
l
 
for
 
the
 
l
i
bra
r
y
,
 
includi
n
g
 
media
 
news
 
r
ele
a
s
es
 
and
 
supe
r
vises
 
the
 
pro
d
uction
 
of
 
the
 
library
 
n
e
wsletter
 
and
 
articl
e
s
 
for
 
ci
t
y
 
and
 
l
i
br
a
r
y
 
s
y
stem n
e
ws
l
etters.
) (
 
Conducts public r
e
lations 
ca
mpa
i
g
ns to promote 
s
ervi
ce
s f
o
r 
c
hildr
e
n
 
and
 
y
ouths to the
 
g
e
n
er
a
l public.
) (
Particip
a
tes in continuing edu
ca
tion pr
o
g
r
a
ms.
) (
Plans
 
and
 
adminis
t
ers
 
a
 
bud
g
et,
 
oversees
 
equipment
 
and
 
finan
c
ial
 
manag
e
ment,
 
as
 
it
 
pert
a
ins to
 
Youth Servi
c
e
s.
) (
Com
m
unicates
 
ef
fec
tiv
e
l
y
 
with
 
staff
 
and
 
th
e
 
publ
i
c
 
and
 
m
aintain
 
ef
f
e
c
tive
 
publi
c
 
r
e
lations.
) (
O
T
H
E
R
 
JOB
 
F
U
N
CTIONS:
) (
Consid
e
r
a
ble kno
w
le
d
g
e
 
of libr
a
r
y
 
operations, services, and
 
mat
e
rials,
 
y
ou
t
h servic
es
 
r
elat
e
d
 
servi
ce
s and current libr
ar
y
 
tr
e
nds.
) (
W
ork
 
close
l
y
 
with
 
the
 
S
chool
 
of
 
I
n
formation
 
and
 
L
ib
r
a
r
y
 
Stud
i
es
 
at
 
the
 
Universi
t
y
 
o
f
 
W
isconsin 
t
o provide pl
ace
ment opportunities in
 
Youth 
S
ervi
ce
s 
a
t the
 
g
r
a
duate s
c
hool lev
e
l.
) (
Prep
a
re g
ra
nt propo
s
als 
f
or Youth Services progr
a
ms and r
e
sources.
) (
Abili
t
y
 
to
 
compr
e
h
e
nd
 
a
nd follow instructions f
r
om superviso
r
, v
e
r
b
al
l
y
 
a
n
d in wri
t
ten 
f
orm.
) (
Abili
t
y
 
to un
d
erstand lib
r
a
r
y
 
policies 
a
nd p
r
o
c
e
d
u
r
es and
 a
pp
l
y
 
them to lib
ra
r
y
 
op
e
rations.
)
 (
Kno
w
le
d
g
e
 
of and flu
e
n
c
y
 
in the E
n
g
lish 
l
a
ng
u
a
g
e
.
) (
Abili
t
y
 
to
 
adapt in 
a
n e
ver
-ch
a
n
g
i
n
g environme
n
t.
) (
Particip
a
tes in other duties 
a
s r
e
qui
r
ed.
) (
REQUIREMENTS
 
OF
 
THE
 
W
O
R
K
:
Comp
l
etion
 
of
 
Master
’
s
 
degr
e
e
 
in
 
libra
r
y
 
s
cie
n
ce
 
from
 
an
 
A
L
A
 
accredit
e
d
 
ins
t
i
t
u
t
ion
 
is
 
r
e
quir
e
d.
Thorou
g
h
 
knowle
d
ge
 
of
 
y
outh
 
l
i
t
er
a
tur
e
,
 
colle
c
t
i
on
 
dev
e
lopment,
 
and
 
l
i
b
r
a
r
y
 
pr
o
g
r
amming
 
tr
e
nds.
Abili
t
y
 
to
 
hire,
 
t
r
ain,
 
supe
r
vise
 
and
 
di
s
cipline
 
e
m
pl
o
y
ees,
 
coordi
n
ate
 
and
 
del
e
g
a
te
 
w
o
rkloads
 
and
 
sch
e
dules
 
and
 
e
v
aluate
 
work
 
p
er
f
o
rmance
 
normal
l
y
 
a
c
quir
e
d
 
thro
u
g
h
 
t
h
r
ee
 
y
ears
 
o
f
 
inc
re
a
s
i
n
g
l
y
 
r
esponsible public libra
r
y
 
e
x
peri
e
nce
 
in
c
luding
 
one
 
y
e
a
r 
a
t a 
s
uperviso
r
y
 
lev
e
l 
o
r
 
an 
e
quival
e
nt combinati
o
n of tr
a
ining and 
e
x
perienc
e
.
Consid
e
r
a
ble
 
knowle
d
ge
 
of
 
c
u
rr
e
nt
 
and
 
emer
g
i
n
g
 
t
e
c
hnol
o
g
ies
 
and
 
de
m
ons
t
r
a
ted
 
abili
t
y
 
to
 
app
l
y
 
them to libr
a
r
y
 
op
e
rat
i
ons.
Abili
t
y to
 
establish
 
a
 
pos
i
tive
 
working
 
relationship
 
with
 
y
outh,
 
y
ou
n
g
 
adu
l
ts,
 
l
i
br
a
r
y 
t
ruste
e
s,
 
staff, oth
e
r
 
ci
t
y
 
d
ep
a
rtments, 
v
olun
t
e
e
rs, libr
a
r
y
 
or
ga
nizations and the
 
ge
n
e
r
al public.
) (
WORK
 
CON
D
ITIONS
 
AND
 
P
HYSICAL
 
REQUIREMENTS:
This
 
work
 
is
 
per
f
ormed
 
in
 
an
 
offi
c
e
 
environme
n
t
 
but
 
does
 
invo
l
ve
 
l
ifting
 
or
 
c
a
r
r
y
i
n
g
 
up
 
to
 
50
 
pounds
 
and
 
push
i
ng
 
and
 
pul
l
ing
 
objects
 
on
 
wh
ee
l
s
 
wei
g
hi
n
g
 
6
0
-80
 
poun
d
s.
 
W
ork
 
does
 
invo
l
v
e
 
fl
e
x
ible wo
r
k hou
r
s, including
 e
v
enin
g
s
 
and wee
ke
nds.
)
 (
APPROVE
D
 
BY:
) (
D
e
p
a
rtment 
H
e
a
d
D
a
te
) (
Human Resou
r
ces Director
D
a
te
) (
Ci
t
y
 
Administrator
D
a
te
) (
T
h
e
 
ab
o
v
e
 
is
 
i
nt
e
nd
ed
 
to
 
d
esc
r
i
b
e
 
t
h
e
 
g
e
n
eral
 
c
o
n
t
e
n
t
 
of
 
t
h
e
 
re
q
u
ir
e
m
e
n
t
s
 
f
or
 
t
h
e
 
pe
r
fo
r
m
a
nce
 
of
 
t
h
i
s
 
j
o
b.
 
It
 
is
 
n
ot
 
to
 
be c
o
n
s
t
r
u
e
d
 
as an
 
e
xh
a
usti
v
e
 
st
a
t
e
m
e
n
t 
o
f
 
d
u
ti
e
s, 
r
espo
ns
ib
i
liti
e
s or 
r
equ
i
r
e
m
e
n
t
s
.
)
