 (
CI
T
Y
 
OF
 
S
U
N
 
PR
AI
RI
E
 
J
O
B
 
DESC
R
I
P
T
I
O
N
) (
Adu
l
t
 
S
e
r
v
ices
 
L
i
b
r
ar
i
an
 
-
 
PT
) (
DE
P
A
R
T
MENT:
 
L
i
b
rary
CLAS
S
I
F
IC
A
TION:
 
P
r
of
e
ssional
) (
RE
P
ORTS
 
T
O:
 
Adult 
S
ervi
ce
s
 
L
ibrarian
H
e
ad 
o
f Adult 
S
ervi
ce
s
 
REVISION
 
DATE:
 
J
anu
a
ry
 
25, 2016 
A
p
ril 13, 2016
) (
P
A
Y
 
GR
A
DE:
) (
G
ENER
A
L
 
P
URPOSE:
) (
Und
e
r the
 
supervision of
 
the Adult 
S
ervi
ce
s
 
L
ibra
r
ian, 
e
nsures that the 
p
at
r
ons of the
 
libra
r
y
 
a
re provided 
w
ith
 
various 
c
ultur
a
l, 
r
e
c
reat
i
onal and 
e
ducational inf
o
rmation and
 
r
e
lat
e
d materials and p
r
o
g
r
ams.
) (
E
S
S
E
N
T
IAL
 
JOB
 
F
U
N
CTIONS:
) (
Provides r
ea
d
er
’
s ad
v
iso
r
y
,
 
r
efer
e
nce, 
r
es
e
arch
 
a
n
d other p
a
tron 
a
ssistance
 
servi
ce
s.
 
Assists and ins
t
ru
c
ts patrons in using
 
libra
r
y
 
servic
e
s,
 
te
c
hnol
og
y
, 
a
nd
 
f
a
cilities.
Re
c
ommends mate
r
ials 
f
or pur
c
h
a
s
e in ass
i
g
n
e
d ar
ea
s.
W
e
e
ds c
o
lle
c
tion and s
u
pervise
s
 inventories 
i
n a
s
sign
e
d ar
e
as.
 
Plans, coordin
a
tes, 
a
nd 
p
r
e
sents pr
o
g
r
ams for
 a
du
l
ts.
Assists
 
the
 
Adult
 
S
e
rv
i
ce
s
 
D
e
partment
 
in
 
ma
i
ntaining
 
the
 
l
i
bra
r
y
 
h
o
mepa
g
e
 
a
n
d
 
cr
e
a
t
es co
n
tent 
f
o
r so
c
ial
 
networki
n
g
 
sites.
Assists 
i
n pr
e
p
a
ring
 
bibl
i
o
g
raphies, 
f
l
y
ers, displ
a
y
s, and
 
p
ublici
t
y
 
materials for
 
the
 
Adult 
S
ervi
ce
s D
e
p
artm
e
nt
Ensure
 a
ll pol
i
cies 
a
nd p
r
oc
e
dur
e
s 
o
f the Sun Pr
a
i
r
ie Pub
l
ic
 
L
ibra
r
y
 
a
r
e
 
f
ol
l
owed.
 
Particip
a
tes in continuing edu
ca
tion 
a
ctivi
t
ies.
) (
O
T
H
E
R
 
JOB
 
F
U
N
CTIONS:
) (
Abili
t
y
 
to un
de
rst
a
nd lib
r
a
r
y
 
policies 
a
nd p
r
o
c
e
d
u
r
es and
 a
pp
l
y
 
them to lib
r
a
r
y
 
oper
a
tions.
Abili
t
y
 
to
 
adapt in 
a
n e
ver
-ch
a
n
g
i
n
g environme
n
t.
 
Other duties 
a
s ass
i
g
n
e
d.
) (
REQUIREMENTS
 
OF
 
THE
 
W
O
R
K
:
)
 (
Consid
e
r
a
ble
 
k
nowle
d
ge
 
of
 
l
i
bra
r
y
 
methods
 
and
 
pr
o
c
e
du
r
es
 
a
nd
 
m
ode
r
n
 
administrative
 
theo
r
y
 
a
n
d
 
pr
ac
tic
e
s
 
us
u
al
l
y
 
a
c
q
u
ired
 
t
hro
u
g
h
 
a
 
Mast
e
r’s
 
degr
e
e
 
in
 
libra
r
y
 
s
c
ience.
Consid
e
r
a
ble kno
w
le
d
g
e
 
of libr
a
r
y
 
operations, services, and
 
mat
e
rials, adu
l
t and
 
r
e
fer
e
nce r
e
lat
e
d servic
e
s
 a
nd 
c
u
r
rent libra
r
y
 
t
r
en
d
s.
Abili
t
y
 
to
 
app
l
y
 
t
h
e princip
l
es and
 
pr
ac
ti
c
es of 
c
ol
l
e
c
ti
o
n dev
e
lopment
 
Abili
t
y
 
to
 
app
l
y
 
t
h
e princip
l
es and
 
pr
ac
ti
c
es of refer
e
nce se
r
v
i
c
e
.
Consid
e
r
a
ble
 
knowle
d
ge
 
of
 
adult
 
l
i
ter
a
tur
e
.
 
A
bi
l
i
t
y
 
to
 
r
espond
 
to
 
the
 
ne
e
ds
 
and
 
inter
e
sts of 
a
ll libra
r
y
 
p
atrons.
Consid
e
r
a
ble
 
knowle
d
g
e
 
of
 
te
c
hnol
og
y
 
and
 
un
d
erstandi
n
g
 
of
 
n
ew
 
and
 
developing
 
te
c
hnolo
g
i
es and
 
d
e
mon
s
trated 
a
bili
t
y
 
to app
l
y
 
th
e
m to 
l
ibrary
 
o
p
er
a
tions.
Abili
t
y
 
to
 
coll
e
ct
 
and
 
i
nterpr
e
t
 
stati
s
tic
a
l
 
d
ata,
 
an
a
l
y
z
e
 
infor
m
ation,
 
a
nd
 
prepare
 
r
e
ports 
a
nd recomm
e
n
d
ations.
Abili
t
y
 
to
 
establish
 
a
 
p
o
si
t
ive
 
wo
r
king
 
r
elations
h
ip
 
with
 
l
i
bra
r
y
 
trus
t
e
e
s,
 
staff,
 
oth
e
r
 
ci
t
y
 
d
e
p
artments, volunt
e
ers, libr
a
r
y
 
o
r
ganiz
a
tions and the 
ge
neral public.
) (
WORK
 
CON
D
ITIONS
 
AND
 
P
HYSICAL
 
REQUIREMENTS:
This
 
wo
r
k
 
is
 
pe
r
fo
r
med
 
i
n
 
an
 
off
i
ce
 
environme
n
t
 
but
 
does
 
involve
 
l
i
fting
 
or
 
c
a
r
r
y
i
n
g
 
up
 
to
 
50
 
po
u
nds
 
and
 
push
i
n
g
 
and
 
pul
l
ing
 
obj
e
cts
 
on
 
wh
ee
ls
 
we
i
g
hi
n
g
 
6
0
-80
 
pounds.
 
W
ork
 
does involve 
f
le
x
ibl
e
 wo
r
k hours, including
 
e
v
eni
n
g
s and
 
w
ee
k
ends.
) (
APPROVE
D
 
BY:
) (
D
e
p
a
rtment 
H
e
a
d
D
a
te
) (
Human Resou
r
ces Director
D
a
te
) (
Ci
t
y
 
Administrator
D
a
te
) (
T
h
e ab
o
v
e is 
int
e
n
d
ed
 
to
 
describe t
h
e 
g
e
n
eral cont
e
n
t 
o
f
 
t
h
e
 re
q
u
ir
e
m
e
nt
s
 
f
or t
h
e pe
r
f
o
r
m
an
ce 
o
f
 
t
h
i
s 
jo
b.
 
It
 
is
 no
t to
 
be
 
con
s
t
ru
e
d
 
as 
a
n
 
ex
h
austive 
s
ta
t
e
m
e
n
t of
 
d
u
tie
s
, 
r
espon
si
bili
t
i
e
s or
 
re
q
u
i
r
e
m
e
nt
s
.
)
 (
REQUIREMENTS
 
OF
 
THE
 
W
O
R
K
:
) (
Kno
w
le
d
g
e
 
of
 
l
i
br
a
r
y
 
methods
 
and
 
pro
ce
du
re
s
 
acquir
e
d
 
thro
u
g
h
 
c
o
mp
l
etion
 
of
 
coll
e
ge
 
lev
e
l
 
course
 
w
o
r
k
 
or
 
equival
e
nt
 
combin
a
t
i
on
 
of
 
training
 
and
 
e
x
peri
e
nce
 
in
 
r
e
fer
e
nce,
 
colle
c
tion
 
de
v
elopment
 
and
 
c
a
talo
g
i
n
g;
 
and
 
modern
 
adminis
t
r
a
tive
 
t
heo
r
y
 
and p
rac
ti
c
es.
Abili
t
y
 
to
 
app
l
y
 
t
h
e
 
prin
c
ip
l
es and
 
pr
ac
ti
c
es of 
c
ol
l
e
c
tion d
e
velopm
e
nt
 
Abili
t
y
 
to
 
app
l
y
 
t
h
e princip
l
es and
 
pr
ac
ti
c
es of refer
e
nce se
r
v
i
c
e
.
Consid
e
r
a
ble
 
knowle
d
g
e
 
of
 
computer
 
technology
 
and
 
underst
a
ndi
n
g
 
of
 
new
 
and
 
dev
e
loping
 
t
e
c
hnol
o
g
ies
 
and d
e
monstrated abili
t
y
 
to app
l
y
 
th
e
m 
t
o l
i
br
a
r
y
 
o
per
a
tions.
Abili
t
y
 
to
 
colle
c
t
 
and
 
in
t
erp
r
e
t
 
stati
s
tical
 
data,
 
an
a
l
y
z
es
 
information,
 
a
nd
 
pr
e
p
a
r
e
s
 
r
e
ports 
a
nd recomm
e
n
d
ations.
Abili
t
y
 
to
 
establish
 
a
 
p
o
si
t
ive
 
wo
r
king
 
r
elationship
 
with
 
l
i
br
a
r
y
 
trus
t
e
e
s,
 
st
a
ff,
 
oth
e
r
 
ci
t
y
 
d
e
p
artments, volunt
e
ers, l
i
bra
r
y
 
organi
z
ations and the
 
ge
ner
a
l public.
) (
WORK
 
CON
D
ITIONS
 
AND
 
P
HYSICAL
 
REQUIREMENTS:
) (
This
 
wo
r
k
 
is
 
pe
r
fo
r
med
 
i
n
 
an
 
off
i
ce
 
environme
n
t
 
but
 
does
 
involve
 
l
i
fting
 
or
 
c
a
r
r
y
i
n
g
 
up
 
to
 
50
 
pounds
 
and
 
pushi
n
g
 
and
 
pul
l
ing
 
obj
e
cts
 
on
 
whe
e
ls
 
w
e
i
g
hi
n
g
 
6
0
-80
 
po
u
nds.
 
W
ork
 
does involve 
f
le
x
ibl
e
 wo
r
k hours, including
 
e
v
eni
n
g
s and
 
w
ee
k
ends.
) (
APPROVE
D
 
BY:
) (
D
e
p
a
rtment 
H
e
a
d
D
a
te
) (
Human Resou
r
ces Director
D
a
te
) (
Ci
t
y
 
Administrator
D
a
te
) (
T
h
e ab
o
v
e is 
int
e
n
d
ed
 
to
 
describe t
h
e 
g
e
n
eral cont
e
n
t 
o
f
 
t
h
e
 
r
equi
r
e
m
e
n
ts
 
fo
r
 
t
h
e pe
r
f
o
r
m
a
nce
 
of 
th
is 
job
.
 
I
t
 
is
 no
t to
 
be
 
con
s
t
ru
e
d
 
as 
a
n
 
ex
h
austive 
s
ta
t
e
m
e
n
t of
 
d
u
tie
s
, 
r
espon
si
bili
t
i
e
s or
 
re
q
u
i
r
e
m
e
nt
s
.
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