 (
CI
T
Y
 
OF
 
S
U
N
 
PR
AI
RI
E
 
Posi
t
ion
 
D
escript
i
o
n
) (
Assi
s
t
a
nt
 
Youth
 
Se
r
v
i
ces
 
L
i
b
r
a
r
i
an
) (
DE
P
A
R
T
MENT:
 
Pub
l
ic
 
L
ibr
a
r
y
CLAS
S
I
F
IC
A
TION:
 
Non-Union
) (
RE
P
ORTS
 
T
O:
 
He
a
d 
o
f Youth Servi
ce
s
REVISION
 
DATE:
 
Ma
rc
h 15, 2016
) (
G
ENER
A
L
 
P
UR
P
OS
E
:
) (
Und
e
r the
 
supervision
 
of
 t
he H
ea
d of Youth 
S
ervices, the 
A
ssistant Youth 
S
ervi
ce
s
 
L
ib
r
ari
a
n is
 
r
e
sponsible for assist
i
ng
 
in delive
r
ing
 
a 
c
omp
r
eh
e
n
sive progr
a
m of libra
r
y
 
s
ervi
c
e for
 c
hild
r
en
 
and
 
y
outh, birth
-
a
g
e17,
 a
nd their 
ca
re
g
ive
r
s.
 
Ass
i
sts
 
with 
m
aintaining
 
a
nd
 
u
pdating
 
a colle
c
tion
 
of mat
e
ri
a
ls of interest to
 
y
ou
n
g
 
p
e
op
l
e 
a
nd o
f
f
e
rs
 
r
e
aders’ 
a
dviso
r
y
 
s
ervic
e
s, plans and
 
imp
l
ements sto
r
y
times
 
a
nd other libr
a
r
y
 
a
nd
 
r
e
ading
-
r
e
lat
e
d
 
a
c
tivi
t
ies of inter
e
st to children 
a
nd
 
their 
ca
r
e
g
ive
r
s.
) (
E
S
S
E
N
T
IAL
 
JOB
 
F
U
N
CTIONS:
) (
Possesses consid
e
r
a
ble 
k
nowledge
 
of chi
l
dr
e
n
’
s 
a
nd
 
y
ou
n
g
 a
dult l
i
te
r
at
u
re.
Plans and p
re
sents pr
o
g
r
ams for
 
y
outh and th
e
ir famil
i
es, including
 
sto
r
y
t
i
mes and s
c
hoo
l
-age
 
pro
g
rammin
g
.
Per
f
o
r
ms read
e
r
’s 
a
dvis
or
y
, bibli
o
g
r
a
ph
i
c instruction, r
e
fer
e
nce se
r
v
i
ce
 
and
 
other
 
patron
 
as
s
istance
 a
s 
r
equir
e
d.
Assists with al
l
 asp
ec
ts of coll
ec
tion dev
e
lopment
 
as assi
g
n
ed, including
 
s
e
l
ecting
 
m
ate
r
ials
 
for
 
pur
c
h
ase
 a
nd
 
we
e
di
n
g
.
Per
f
o
r
ms output measures of libra
r
y
 
se
r
v
i
c
e
.
Supports, consults and ins
t
ru
c
ts YS
 
L
ib
r
a
r
y
 
Assis
t
ant
 
I
s on
 
Youth S
e
rvi
c
e
s
 
responsibili
t
ies.
 
Maintains the 
c
onfid
e
nti
a
l
i
t
y
 
o
f libr
a
r
y
 
r
e
c
o
rds.
Sets priorities in order to m
ee
t assi
g
n
m
ent de
a
dli
n
es.
 
Particip
a
tes in continuing edu
ca
tion pr
o
g
r
a
ms.
Com
m
unic
a
tes 
e
f
f
ectively
 
with staff and the publ
i
c 
a
nd maint
a
ins e
f
f
ec
tive
 
publ
i
c 
re
lations.
 
Provides 
g
raphic art ser
v
ic
e
s as need
e
d.
Per
f
o
r
ms adv
a
n
c
e
d
 
cle
r
i
c
al and oth
e
r libra
r
y
 
wo
r
k.
 
Abili
t
y
 
to
 
adapt in 
a
n e
ver
-ch
a
n
g
i
n
g environme
n
t.
 
Particip
a
tes in other duties 
a
s r
e
qui
r
ed.
) (
REQUIREMENTS
 
OF
 
THE
 
W
O
R
K
:
) (
Course
w
o
r
k or masters in
 
L
ib
r
a
r
y
 
S
cience.
Two or
 
more
 
y
ears of co
l
lege
 a
nd two or mo
r
e
 
y
e
a
rs of public libr
a
r
y
 
e
x
per
i
en
c
e
 
or
 
equival
e
nt combination of 
e
du
ca
tion and
 
e
x
peri
e
n
ce.
Kno
w
le
d
g
e
 
of
 
child develop
m
ent and d
e
velopm
e
n
tal
l
y
 
a
ppropriate pra
c
ti
ce
s
.
Abili
t
y
 
to use
 
l
i
b
r
a
r
y
-
r
e
l
a
ted comput
e
r so
f
tware, i
n
cluding
 
a
 
v
ari
e
t
y
 
of 
d
ata
b
as
e
s.
)
 (
\\
s
un
sd
1
7
\
F
il
e
s
ha
r
e
\
A
d
m
i
n
i
s
t
r
atio
n
\
P
o
si
tio
n
 
D
e
scri
p
t
i
o
n
s
\
A
ss
i
s
ta
nt
 
Y
o
uth
 Ser
vi
c
e
s
 
L
i
b
rari
an
 
p
o
s
ition descr
i
pti
o
n
.
d
oc
) (
Abili
t
y
 
to use
 
comput
e
r 
s
oftw
a
re and manage 
c
o
m
puterized files. Requir
e
s
 
the use
 
of
 
Microso
f
t Of
f
i
c
e softwa
r
e.
Abili
t
y
 
to use
 
d
i
g
it
a
l
 
g
r
a
phi
c
s softw
a
re 
a
nd d
i
g
it
a
l pho
t
o
g
r
a
p
h
y
.
 
Abili
t
y
 
to di
r
e
c
t the work
 
of others.
Kno
w
le
d
g
e
 
of and flu
e
n
c
y
 
in the E
n
g
lish 
l
a
n
g
uag
e
.
Requir
e
s a h
i
g
h lev
e
l of
 
a
cc
u
r
a
c
y
 
a
nd 
a
ttention
 
to detail.
Abili
t
y
 
to
 e
stablish a 
p
ositiv
e
 wo
r
king r
e
lationship wi
t
h
 
y
outh and th
e
ir
 
c
a
r
e
g
i
v
ers, t
e
en
s
,
 
libra
r
y
 
sta
f
f, other 
c
i
t
y
 
d
e
partme
n
ts, volunteers, 
a
n
d the gen
e
r
a
l public.
W
i
l
lin
g
n
e
ss to maintain 
s
kills 
i
n above-mentioned 
a
r
e
a
s thro
u
g
h
 
a
c
tive 
p
art
i
cipation in
 
appro
p
ri
a
te lib
r
a
r
y
 
skills learni
n
g
 e
x
peri
e
nces.
) (
WORK
 
CON
D
ITIONS
 
AND
 
P
HYSICAL
 
REQUIREMENTS:
) (
This
 
work
 
is
 
per
f
o
r
med
 
in
 
an
 
offi
c
e
 
environment
 
but
 
does
 
involv
e
 
l
i
fting
 
or
 
c
a
r
r
y
i
n
g
 
up
 
to
 
50
 
pounds
 
and
 
pushing
 
and
 
pul
l
ing
 
obje
c
ts
 
on
 
whe
e
ls
 
wei
g
hi
n
g
 
6
0
-80
 
pounds.
 
Flexib
l
e
 
work
 
hours
 
r
e
quir
e
d, includi
n
g
 e
v
en
i
n
g
s and we
e
k
ends.
) (
APPROVE
D
 
BY:
) (
D
e
p
a
rtment 
H
e
a
d
) (
D
a
te
) (
________________________________
 
Human Resou
r
ces Director
) (
_______________________________
 
D
a
te
) (
________________________________
 
Ci
t
y
 
Administrator
) (
_______________________________
 
D
a
te
) (
The
 
above
 
is
 
in
t
end
e
d
 
to
 
des
c
ribe
 
the
 
gen
e
r
al
 
conte
n
t
 
of
 
the
 
r
e
quir
e
m
ents
 
f
or
 
th
e
 
per
f
o
rmance
 
of
 
this
 
j
ob.
 
I
t
 
i
s
 
not
 
to
 
b
e
 
constru
e
d
 
as
 
an
 
e
x
haustive
 
statement
 
of
 
duti
e
s,
 
r
e
sponsibi
l
it
i
es
 
or
 
r
e
quir
e
ments.
)
