 (
CI
T
Y
 
OF
 
S
U
N
 
PR
AI
RI
E
 
POS
I
TION
 
D
ESCRIPT
IO
N
) (
Co
m
pu
t
er
 
Te
c
h
n
ic
i
an
 
-
 
L
i
b
rary
) (
DE
P
A
R
T
MENT:
 
L
ib
r
a
r
y
CLAS
S
I
F
IC
A
TION:
 
A
F
SCME Union
) (
RE
P
ORTS
 
T
O:
Adult 
S
ervi
ce
s
 
L
i
b
r
a
r
i
an
REVISION
 
DATE:
Ma
rc
h,
 
2011
) (
G
ENER
A
L
 
P
UR
P
OS
E
:
Ov
e
rsees libr
a
r
y
 
c
omputer ope
r
ations, in
c
luding
 
t
he installation, maintenan
ce
, u
p
g
r
a
di
n
g and
 
troubleshooting
 
of
 c
om
p
uter h
a
rdware 
a
nd soft
wa
r
e
.
 
M
a
n
a
ges all aspects of the t
e
lephone,
 
surv
e
illance and building
 
se
c
u
r
i
t
y
 
s
y
s
t
ems.
 
Maintains l
i
br
a
r
y
 
w
e
b 
pa
g
e
 a
n
d ele
c
tronic
 
information kiosks.
 
P
rovides tr
a
ining
 
to libr
a
r
y
 
sta
f
f in the oper
a
tion of 
c
o
mputer
 
hard
w
a
r
e
/software, 
a
n
d 
b
asic to intermedi
a
te l
e
v
el
 
hard
w
a
re
 a
nd s
o
ftw
a
r
e 
i
nstruction to patrons
 
using
 
public 
c
omputers.
 
Provides tr
a
ining
 
to staff
 
in th
e
 use 
o
f the
 
tel
e
pho
n
e
, surveil
l
ance 
a
nd
 
building s
ec
u
r
i
t
y
 
s
y
stem
s
.
 
Provides
 
r
e
fer
e
n
ce 
a
ss
i
stance
 
to pat
r
ons includ
i
ng
 
d
a
t
ab
a
se 
s
e
a
r
ching,
 
r
ea
ders’ 
a
dviso
r
y
,
 
r
e
s
e
arch 
a
ssistance and interli
b
r
a
r
y
 
loan requ
e
sts
) (
E
S
S
E
N
T
IAL
 
JOB
 
F
U
N
CTIONS:
Plannin
g
, installation, confi
g
u
r
ation and maintena
n
ce
 
(includi
n
g
 
software
 
u
pdates)
 a
nd
 
troubleshooting
 
of
 
staff
 
desktop computers, 
a
ppli
c
ations, and printer d
e
vi
ce
s.
Serv
e
s as the
 
prima
r
y
 
c
o
nta
c
t between
 
the libra
r
y
,
 C
i
t
y
 
Of
 
Sun Pr
a
irie
 
I
T
 D
ept.
 
and S
C
L
S;
 
sch
e
dules 
a
nd
 
e
x
pedites site visits.
Mana
ge
s libra
r
y
 
c
onnection to ci
t
y
 
n
e
twork
 
r
e
sou
r
c
e
s including
 
Munis,
 
L
a
s
er
F
ich
e
, MSDS
 
D
a
tab
a
se and shared dri
v
es.
Comp
l
etes 
c
omputer
-
r
e
l
a
ted proje
c
ts as 
a
ss
i
g
n
e
d 
b
y
 
the
 
L
ib
r
a
r
y
 
Di
r
e
c
tor
 
(
E
x
amples:
 
as
s
istance
 
p
r
ep
a
ri
n
g
 
a
n
n
ual computer
 
bu
d
g
et re
q
uests and 
a
dv
a
n
ce
 
plann
i
ng
 
t
e
chnolo
g
y
-bas
e
d se
r
vi
c
es).
Do
c
uments h
a
rdwa
r
e 
a
nd
 
softwar
e
, maintains pro
b
lem log
 a
nd prod
u
c
e
s 
r
e
p
orts.
Confi
g
u
r
es, maintains a
n
d troubleshoots the V
o
I
P
 
telephone
 
s
y
stem, recor
d
s automated voice
 
prompts.
 
S
erv
e
s as p
r
i
m
a
r
y
 
c
ont
a
ct between the 
l
ibra
r
y
 
a
nd pho
n
e 
s
y
s
t
em maint
e
n
a
nce
 
personn
e
l, sc
h
edules 
a
nd
 
e
x
pedites site vis
i
ts.
 
Do
c
uments h
a
rd
w
are
 a
nd s
o
f
twar
e
, maintains
 
problem log
 
a
nd 
p
rodu
ce
s reports.
Confi
g
u
r
es, maintains a
n
d troubleshoots the
 
bui
l
d
i
ng
 
s
e
cu
r
i
t
y
 
s
y
s
t
em, including 
a
c
ce
ss
 
control, intrusion dete
c
tion, video surv
e
illance
 
e
q
uip
m
ent and fi
r
e
 a
l
arm 
s
y
s
te
m
.
 
S
er
v
es as
 
prima
r
y
 
c
ont
a
ct between
 
the libra
r
y
 
a
nd
 
bui
l
di
n
g
 
se
c
u
r
i
t
y
 
s
y
stem m
a
inten
a
nc
e
 
p
e
rsonnel,
 
sch
e
dules 
a
nd
 
e
x
pedites site visits.
 
Documents hard
w
are
 a
nd s
o
ftw
a
r
e, 
m
aintains problem
 
log
 a
nd 
p
rodu
ce
s
 
r
e
ports.
Plans, i
m
plements and m
a
intains
 R
F
I
D, sel
f
-
c
he
c
kout, and 
a
utomated h
a
n
dl
i
ng
 
d
e
vi
c
es.
 
Serv
e
s as p
r
im
a
r
y
 
contact betw
ee
n the libra
r
y
 
a
nd
 
the v
e
ndor.
Troubleshoots the
 
I
nt
e
g
r
ated
 
L
i
b
ra
r
y
 
S
y
stem.
D
e
v
e
lops ins
t
ru
c
tions
 
a
n
d trains sta
f
f on the use 
o
f PCs, software
 
appli
c
ations, telephone
 
s
y
stem 
a
nd buildi
n
g
 s
e
c
u
ri
t
y
 
s
y
stem.
 P
rovide
s
 sof
t
w
a
re
 
supp
o
rt for libr
a
r
y
 
sta
f
f 
a
nd
 
volunte
e
rs.
Upd
a
tes libr
a
r
y
 
invent
o
r
y
.
Plannin
g
, installation, confi
g
u
r
atio
n
, ma
i
nten
a
nce
 
(including
 
soft
w
are
 
up
d
ates)
 
and
 
troubleshooting
 
of
 
public
 
workstations, laptops, applic
a
tions, and print
e
r devices.
)
 (
2
) (
Serv
e
s as the
 
prima
r
y
 
c
o
nta
c
t between libr
a
r
y
 
a
nd
 
S
C
L
S support sta
f
f.
 
P
art
i
cipat
e
s in the
 
S
C
L
S Part
n
ership p
r
o
g
ra
m.
Plannin
g
, installation, confi
g
u
r
ation, mainten
a
nc
e
 
(in
c
luding
 
softw
a
re
 
up
d
ates)
 a
nd
 
troubleshooting
 
of
 
libra
r
y
 
info
r
m
ation kiosks.
 
Upd
a
tes 
a
nd maintains lib
r
a
r
y
 
w
e
b 
p
a
g
e
.
Mana
ge
s wireless internet a
c
c
e
ss; s
e
rv
e
s as 
p
rima
r
y
 
c
on
t
a
c
t bet
w
e
e
n libra
r
y
,
 
I
SP
 
and
 
softw
a
re
 
supp
o
rt te
c
hnic
i
ans.
 
G
e
n
e
r
a
tes usage 
r
e
p
orts.
Confi
g
u
r
es documents a
n
d trains sta
f
f 
a
nd 
p
atrons
 
on the use of
 
time and p
r
i
nt 
m
an
a
g
e
ment
 
softw
a
r
e
.
Provides in-p
e
rson, pho
n
e 
a
nd 
e
mail
 r
efer
e
nce service to libr
a
r
y
 
p
a
trons.
I
n
v
estigates, tests and implements 
a
ll new t
ec
hno
l
o
g
y
 
f
o
r both staff and 
pu
bl
i
c se
r
vic
e
s.
) (
O
T
H
E
R
 
JOB
 
F
U
N
CTIONS:
Particip
a
tes in appro
p
r
i
ate 
w
o
r
kshops and m
e
etings for
 c
ontinuing edu
c
ati
o
n.
 
Serv
e
s on S
C
L
S Gov
e
r
n
an
c
e
 
Com
m
i
t
te
e
s as 
a
p
pr
opriat
e
.
Per
f
o
r
ms secr
e
ta
r
i
al tas
k
s in 
t
he 
a
bsen
c
e
 
o
f the libr
a
r
y
 
s
e
cr
e
t
a
r
y
.
 
Re
c
o
g
niz
e
d 
a
s
 
a K
e
y
 
Holder 
b
y
 
Police
 
Disp
a
tch 
C
enter.
) (
REQUIREMENTS
 
OF
 
THE
 
W
O
R
K
:
Requir
e
s 
a
n 
a
ss
o
ciat
e
’s 
d
eg
re
e
 
in
 
computer support
 
or 
e
quival
e
nt tr
a
ini
n
g
 
or e
x
peri
e
n
ce
.
 
One
 
y
e
ar of libra
r
y
 
e
x
pe
r
ien
c
e
, and
 
considerable 
k
nowledge
 
of libra
r
y
 
met
h
ods and
pro
ce
dures.
Mini
m
um
 
one
 
y
e
ar of w
o
rk 
e
x
peri
e
n
c
e requiri
n
g
 
d
ire
c
tion in
t
er
a
c
tion with
 
or 
a
ssistan
c
e to
 
the public.
Mini
m
um of one
 
y
ear h
e
l
p desk troubleshooting
 
e
x
peri
e
n
c
e
 
including
 
s
o
ftw
a
re 
a
nd
 
hard
w
a
r
e
.
E
x
p
e
ri
e
n
c
e with Mic
r
os
o
ft desktop oper
a
ti
n
g
 
s
y
stems and 
a
pplic
a
tions.
 
M
icrosoft O
f
fice
 
c
e
rtifications d
e
sir
a
ble.
Abili
t
y
 
to install, re
p
air and troubleshoot computer 
c
omponents 
a
nd p
e
riph
e
r
a
ls.
Abili
t
y
 
to inte
r
a
c
t with 
e
n
d
-use
r
s of all 
a
ge
s and
 
s
kil
l
 lev
e
ls and to provide 
a
ppro
p
ri
a
te
 
tr
a
ining
 a
nd
 
assistanc
e
.
Abili
t
y
 
to identi
f
y
 
t
r
aining
 
needs a
n
d to de
v
elop
 
materi
a
ls and 
s
y
stems
 
to meet those n
ee
ds.
 
Abili
t
y
 
to d
o
cument operations and pro
ce
d
u
r
e
s a
n
d to provide instru
c
tion verb
a
l
l
y
 
and in
w
r
itten fo
r
m.
Abili
t
y
 
to w
o
rk indep
e
n
d
ent
l
y
.
Abili
t
y
 
to plan, 
m
ake
 
de
c
is
i
ons, prioriti
z
e t
a
sks, a
n
d r
e
spond to 
c
ontinuously
 c
h
a
n
g
i
n
g
 
wo
r
k
 
demands.
Abili
t
y
 
to identi
f
y
 
opp
o
rtunities where
 
t
e
chnolo
g
y
 
solutions wi
l
l so
l
ve pro
b
lems or g
a
in
 
ef
f
ici
e
nc
ies.
Abili
t
y
 
to maintain a web
 
si
t
e 
a
nd knowl
e
d
g
e
 
of
 w
eb site d
e
si
g
n.
 
Must be willing
 
to wo
r
k
 
outs
i
de of re
g
ula
r
l
y
 
sch
e
duled hours.
) (
WORK
 
CON
D
ITIONS
 
AND
 
P
HYSICAL
 
REQUIREMENTS:
Majori
t
y
 
o
f
 
the
 
work
 
is
 
per
f
ormed
 
in
 
a
 
nor
m
al
 
o
f
fice
 
s
ettin
g
.
 
The
 
r
e
main
d
er
 
of
 
the
 
t
i
me
 
is
 
spent
 
inspe
c
tin
g
,
 
ins
t
allin
g
,
 
an
d
 
maintaining
 
computers
 
and
 
periph
e
r
als.
 
I
n
 
ord
e
r
 
to
 
a
cce
ss
 
equipment,
 
the
 
empl
o
y
ee
 
must
 
occasional
l
y
 
crou
c
h
 
und
e
r
 
d
e
sk
s
,
 
and
 
l
i
ft/move
 
e
q
uip
m
ent
 
wei
g
hi
n
g
 
25
 
pounds and o
c
casional
l
y
 
up to 75 pounds.
)
 (
3
) (
APPROVE
D
 
BY:
) (
D
e
p
a
rtment 
H
e
a
d
D
a
te
) (
Human Resou
r
ces Director
D
a
te
) (
Ci
t
y
 
Administrator
D
a
te
T
h
e
 
ab
o
v
e
 
is
 
i
nt
e
nd
ed
 
to
 
d
esc
r
i
b
e
 
t
h
e
 
g
e
n
eral
 
c
o
n
t
e
n
t
 
of
 
t
h
e
 
re
q
u
ir
e
m
e
n
t
s
 
f
or
 
t
h
e
 
pe
r
fo
r
m
a
nce
 
of
 
t
h
i
s
 
j
o
b.
 
It
 
is
 
n
ot
 
to
 
be c
o
n
s
t
r
u
e
d
 
as an
 
e
xh
a
usti
v
e
 
st
a
t
e
m
e
n
t 
o
f
 
d
u
ti
e
s, res
p
o
ns
ib
i
liti
e
s or re
q
u
ir
e
m
e
n
t
s.
)
