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b
r
arian
 
u
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) (
CI
T
Y
 
OF
 
S
U
N
 
PR
AI
RI
E
 
J
O
B
 
DESC
R
I
P
T
I
O
N
) (
Te
e
n
 
S
e
r
vices
 
L
i
b
r
arian
) (
DE
P
A
R
T
MENT:
 
L
i
b
rary
CLAS
S
I
F
IC
A
TION:
 
P
r
of
e
ssional/Man
a
g
e
m
ent
) (
RE
P
ORTS
 
T
O:
 He
a
d of Youth 
S
ervi
ce
s
REVISION
 
DATE:
 
J
u
l
y
 
26, 2016
) (
P
A
Y
 
GR
A
DE:
 
Nonun
i
on
 
Man
a
g
e
ment P
a
y
 
Pl
a
n Grade
 
5
) (
G
ENER
A
L
 
P
UR
P
OS
E
:
) (
Und
e
r the
 
di
r
e
c
t supe
r
vi
s
ion of the H
ea
d 
o
f Youth
 
S
e
rvi
c
e
s, the Teen Serv
i
c
e
s
 
L
ibrarian
 
is r
e
sponsible for
 
provid
i
ng
 
libr
a
r
y
 
se
r
vi
c
e, 
c
oll
e
ct
i
ons and progr
a
mming f
o
r twe
e
ns a
n
d
 
te
e
ns a
n
d those who 
w
or
k wi
t
h these a
g
e
 
g
roup
s
.
 
P
rovides r
e
fer
e
nce and
 
rea
d
er
’
s
 
advisory
 
s
ervice 
a
t the 
Y
outh 
S
ervi
ce
s D
e
s
k
.
 
S
erves as p
a
rt of
 
t
h
e
 
L
i
b
r
a
r
y
 M
ana
ge
ment
 
T
ea
m to oversee d
a
i
l
y
 
o
p
er
a
tions and participate 
i
n s
t
r
a
t
e
g
ic planni
n
g
.
 
M
a
y
 
serve
 
a
s
 
L
ib
r
a
r
y
 
Director in his/her
 a
bse
n
c
e
.
) (
E
S
S
E
N
T
IAL
 
JOB
 
F
U
N
CTIONS:
) (
Plans, coordinat
e
s, and
 
p
res
e
nts pr
o
g
rams
 
for te
en
s
 
and tw
ee
ns.
 
Sele
c
ts mate
r
ials for
 
p
u
rchase 
f
or
 
the 
t
e
e
n 
c
oll
e
ctions.
W
e
e
ds c
o
lle
c
tion and s
u
pervise
s
 inventories in a
s
si
g
n
e
d 
a
reas.
Per
f
o
r
ms
 
r
e
a
der’s
 
adviso
r
y
,
 
bib
l
io
g
r
aphic
 
i
n
str
u
ction,
 
r
e
f
er
e
n
ce
 
s
ervices
 
and
 
o
t
her
 
patron 
a
ssistance as r
e
qu
i
r
e
d.
A
c
ts
 
as
 
supervisor
 
as
 
ne
e
d
e
d,
 
including
 
e
ve
ni
n
g
s
 
and
 
w
ee
k
end
s
.
 
Admin
i
sters
 
and
 
en
f
o
r
ces
 
ci
t
y
 
and
 
d
epartmental
 
rules
 
a
nd
 
regula
t
ions,
 
pro
ce
du
r
es
 
a
n
d
 
pol
i
cie
s
.
 
Resolves issues or
 
problems w
i
th patrons.
Ov
e
rsees
 
the
 
d
a
y
-
t
o
-d
a
y
 
a
c
tivi
t
ies
 
of
 
t
he
 
l
i
brary
 
f
or
 
publi
c
 
servi
ce
s
 
and
 
s
e
rv
e
s
 
for
 
the
 
dir
ec
tor in his/her 
a
b
s
ence, h
a
ndling emergen
c
ies
 
and p
r
oblems with patr
o
ns.
W
orks
 
close
l
y
 
with
 
di
r
e
c
tor
 
and
 
Management
 
Te
a
m
 
to
 
provide
 
input
 
in
 
ma
n
y
 
administrative
 
de
c
isions,
 
including
 
d
ev
e
lopi
n
g
 
p
o
licies
 
and
 
pr
o
c
e
dures,
 
p
r
ep
a
ri
n
g
 
the
 
annu
a
l bu
d
ge
t r
e
q
u
est a
n
d condu
c
ting
 
t
h
e str
a
t
e
g
i
c planning
 
p
roc
e
ss.
Provides
 
r
e
f
e
ren
c
e
 
and
 
r
ead
e
r’s
 
adviso
r
y
 
s
e
rvice
 
at
 
the
 
Youth
 
S
ervi
ce
s
 
Desk.
 
S
erv
e
s
 
on other
 
public se
r
vi
c
e 
d
esks as n
ee
d
e
d
.
Prep
a
r
e
s book
l
ets, bibl
i
o
g
raphies 
a
nd 
p
athfinders.
Promotes ev
e
nts and ma
t
eri
a
ls for t
we
e
ns a
n
d t
e
e
ns
.
Serv
e
s
 
as
 
l
i
aison
 
bet
w
een
 
the
 
l
i
bra
r
y
 
and
 
the
 
m
i
ddle
 
and
 
h
i
g
h
 
schools
 
in
 
the
 
dis
t
rict
 
(g
ra
de
 
6
-12
)
.
Serv
e
s as 
c
o
o
rdinator, s
u
pervisor, 
a
nd mentor for
 
teen volunte
e
rs.
)
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b
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) (
O
T
H
E
R
 
JOB
 
F
U
N
CTIONS:
) (
Maintains
 
conta
c
t
 
with
 
o
ther
 
ci
t
y
 
de
p
artments,
 
South
 
C
entr
a
l
 
L
ibr
a
r
y
 
S
y
s
te
m
,
 
Dane
 
Coun
t
y
 
L
ibra
r
y
 
Se
rvice
 
and
 
with
 
libr
a
rians
 
lo
c
ated
 
thro
u
g
hout
 
the
 
library
 
s
y
stem
 
as
 
w
e
ll as ve
n
dors to 
r
ep
re
s
ent the n
e
eds of t
h
e libr
a
r
y
.
Particip
a
tes
 
in
 
the
 
cont
i
nuing
 
edu
ca
tion
 
p
r
o
g
rams
 
of
 
S
outh
 
C
e
ntr
a
l
 
L
i
b
ra
r
y
 
S
y
stem
 
and
 
the
 
pro
fe
ssional
 
activities
 
of
 
the
 
W
isconsin
 
L
ib
r
a
r
y
 
Association
 
and
 
Ameri
ca
n
 
L
ib
r
a
r
y
 
Asso
c
i
ation.
Particip
a
tes in gr
a
nt op
p
ortun
i
ties to 
i
mprove libr
a
r
y
 
se
r
vi
c
e.
 
Other duties 
a
s ass
i
g
n
e
d.
) (
REQUIREMENTS
 
OF
 
THE
 
W
O
R
K
:
) (
Consid
e
r
a
ble
 
knowle
d
g
e
 
of
 
l
i
br
a
r
y
 
m
ethods
 
and
 
pr
o
c
e
du
r
es
 
and
 
mode
r
n
 
administrative
 
theo
r
y
 
a
n
d
 
pr
ac
tic
e
s
 
us
u
al
l
y
 
a
c
q
u
ired
 
thro
u
g
h
 
a
 
Mast
e
r’s
 
deg
re
e
 
in
 
libra
r
y
 
sci
e
nce with some 
c
ours
e
s in 
a
dminis
t
ration.
Publ
i
c libr
a
r
y
 
e
x
peri
e
n
c
e
 
r
e
quir
e
d.
Thorou
g
h
 
knowle
d
ge
 
of
 
teen
 
l
i
ter
a
tur
e
,
 
popul
a
r
 
c
ulture,
 
colle
c
tion
 
developm
e
nt,
 
and
 
te
e
n pr
o
g
r
amming
 
tr
e
nd
s
.
Abili
t
y
 
to 
r
espond to the
 
ne
e
ds a
n
d inte
r
ests of 
a
ll
 
l
i
br
a
r
y
 
p
a
trons.
Consid
e
r
a
ble
 
knowle
d
g
e
 
of
 
cu
r
r
e
nt
 
and
 
emer
g
i
ng
 
technol
o
g
ies
 
and
 
d
e
monstrated
 
abili
t
y
 
to app
l
y
 
them to libr
a
r
y
 
op
e
r
a
tions.
Abili
t
y
 
to
 
coll
e
ct
 
and
 
i
nterpr
e
t
 
stati
s
tic
a
l
 
d
ata,
 
an
a
l
y
z
e
 
infor
m
ation,
 
a
nd
 
pr
e
p
a
re
 
r
e
ports 
a
nd recomm
e
n
d
ations.
Abili
t
y
 
to plan
 
and 
a
dm
i
nis
t
er a
 
bu
d
g
e
t.
Abili
t
y
 
to
 
establish
 
a
 
p
o
si
t
ive
 
wo
r
king
 
r
elationship
 
with
 
l
i
br
a
r
y
 
trus
t
e
e
s,
 
st
a
ff,
 
oth
e
r
 
ci
t
y
 
d
e
p
artments, volunt
e
ers, libr
a
r
y
 
o
r
ganiz
a
tions and the 
ge
neral public.
Thorou
g
h
 
kn
o
wle
d
g
e
 
of
 
libra
r
y
’s
 
pol
i
cies
 
and
 
pr
o
c
e
dur
e
s
 
and
 
a
bili
t
y to
 
a
p
p
l
y them
 
in
 
a sup
e
rviso
r
y
 
r
o
l
e.
) (
WORK
 
CON
D
ITIONS
 
AND
 
P
HYSICAL
 
REQUIREMENTS:
) (
This
 
wo
r
k
 
is
 
pe
r
fo
r
med
 
i
n
 
an
 
off
i
ce
 
environme
n
t
 
but
 
does
 
involve
 
l
i
fting
 
or
 
c
a
r
r
y
i
n
g
 
up
 
to
 
50
 
pounds
 
and
 
pushi
n
g
 
and
 
pul
l
ing
 
obj
e
cts
 
on
 
whe
e
ls
 
w
e
i
g
hi
n
g
 
6
0
-80
 
pounds.
 
W
ork
 
does involve 
f
le
x
ibl
e
 wo
r
k hours, including
 
e
v
eni
n
g
s and
 
w
e
e
k
ends.
) (
APPROVE
D
 
BY:
) (
D
e
p
a
rtment 
H
e
a
d
D
a
te
)
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b
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pdate 
J
u
l
y
 
2
0
1
6
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) (
Human Resou
r
ces Director
D
a
te
) (
Ci
t
y
 
Administrator
D
a
te
) (
The
 
abo
v
e
 
is
 
i
ntend
e
d
 
to
 
describe
 
the
 
general
 
content
 
of
 
the
 
r
e
qui
re
ments
 
for
 
the
 
per
f
o
r
ma
n
ce
 
o
f
 
th
i
s
 
job.
 
I
t
 
is
 
not
 
to
 
b
e
 
cons
t
rued
 
as
 
an
 
e
x
haustive
 
stat
e
ment
 
of
 
dut
i
es,
 
r
e
sponsibili
t
ies or 
r
equirements.
)
