
The report list: 

 On the main Bibliovation menu, you should see a link for Reports.   

 Clicking on that will take you to the main Reports page.   

 From here you can click on SQL Reports to get to the listing of the saved reports in Bibliovation.   

 At the top of the report list is a “Filter list with tag…” button.  Click on that button and choose 

“On Demand” from the drop-down list to get a list of all of the On Demand reports. 

o All of the Bibliovation versions of the Crystal Reports start with “0 CR –“ and will all have 

the tag “On Demand”.  

 Do not run any reports that do not have the “On Demand” tag. 

 

The individual report pages: 

While there is a “Run” button on the first page, you may actually want to click on the name of the report 

instead to bring up the report page.  That’s where you’ll need to go to get the report results anyway so 

you might as well start there.   

 

On the page for the report, there are a number of sections: 

1. The Run button.  To run the report, click on this button. 

2. Report Name:  The name of the report.  

3. SQL:  This is the actual report code.  You don’t need to worry about this section. 



4. Notes:  In this section will be information on what you need to enter to run a report.  The 

prompts aren’t all that clear by themselves.   

5. Report Results:  In this section will be a listing for any reports that have been started or have 

completed.   

 

Running a report: 

Clicking on the Run button at the top of the page will either start the report or it will cause a pop-up 

window asking for the report criteria that you want to use for the report.  For more information on what 

to enter for the criteria, either check the report documentation or take a look at the Notes field before 

running the report. 

 

Getting the report results: 

At the bottom of the page is the list of Report Results.  When you start a report, there will be an entry 

with a status of “pending”.  When the report has finished, the status should change to “done” (or 

“error” if there was a problem).  You should also get a pop-up message saying the report is complete.  

Reports are run one at a time with pending reports going into a reports queue to be run in order.   

All report results will be down in this section, not just the ones you run.  You can look at the results for 

reports run by other libraries but you won’t be able to delete them.  The reports that are run from your 

login will all start with an X icon that allows you to delete the results.  You should do that once you’ve 

downloaded your report results.  Otherwise the results will be automatically deleted after a certain 

number of days.  If you want to keep your report results, you need to download the report.  They will 

not remain in Bibliovation, even if you don’t delete them yourself. 

To view the report results and download them to an Excel spreadsheet, click on the circular “I” icon.  We 

recommend that you do this as the report may require some work in Excel to get it formatted for 

printing.  You can also click on the X icon to delete the report results when you’re done. 

 

Report list with a pending report being run by the current user and two prior reports run by other users, 

including one that did not run successfully.   

 

The report list after the pending report completed.   



 

 

Documentation for the individual reports: 

Documentation for the individual reports can be found by clicking on the report link on the SLCS Reports 

web page ( https://www.scls.info/ils/reports ).  All On Demand reports can be found in the On Demand 

section of the report list. 

https://www.scls.info/ils/reports

