
Information on Public Note field in the Item record for CSS 

 

Background on the Public Note field and plan for Bibliovation 

The Public Note field is a field in the item record that is currently visible to the public via LINKcat. In 

preparation for the Bibliovation upgrade, SCLS staff reviewed data in the Public Note field, and noticed 

that that majority of entries contained information for staff, such as condition notes, notes on # of parts 

(used instead of or in addition to the checkin note), notes on missing parts, or other miscellaneous 

staff notes. We have been talking to the ILS subcommittees (including Circulation Services, Collection 

Maintenance, and Discovery Interface) and decided that when we migrate to Bibliovation, the 

"Public Note" will not be visible to the public via LINKcat. It will continue to be available to staff on 

the Item status page, the "Normal" screen, and it will appear on the checkin screen. 

 

Review and/or cleanup of your library's Public Note data 

A list of items with data in the Public Note field was sent to the Cataloging contact(s) for each library. 

Staff were asked to review the spreadsheet and determine what to do with the 

library's Public Note data. Here are some options: 

1. Leave data as is: In Koha, the information will continue to appear to the public in LINKcat and on 

the checkin screen. When we migrate to Bibliovation, the data will not appear to the public in 

LINKcat, but will appear to the staff on the Item status page, the "Normal" screen, and the 

checkin screen. 

2. Remove data: This may be an option if the data is no longer relevant. 

3. Move data to another field: If your data is truly something that should appear to the public, it 

could be moved to the Copy No. field. If you have a lot of data to move, and would like 

assistance with moving the data to another field, please contact me. 

 

Special note for information about missing parts 

Please note that when a multi-part item has a missing part(s), and the missing part is a required match 

point, then the item cannot continue to circulate on the regular bib record. For example, when you 

have a book with an accompanying CD, both the book and CD are required match points. If you have a 

new book+CD, then you have to link your new book+CD item to a bib with both the book and CD. You 

cannot link your item to a bib record for just the book. This means that if the CD is lost, the book cannot 

continue to circulate on the bib record for the book and CD. If you wish to continue to circulate the book 

alone, you have several options: 

1. Move the book to a bib record for just the book (if there is one). 

2. Create a PERM record for the book and move the book to the new PERM record. 

3. Move the book to a GENERIC record. 

4. Withdraw the book and discard. 

If you are missing a part that is not a required match point (for example, if a DVD bonus disc is lost, or if 

a map from a travel book is lost) then you can continue to circulate the item with the missing part on the 

regular bib record. This information is in the Linking Manual (see the "General Matching Guidelines" for 

each format: https://www.scls.info/ils/manuals/linking).  

 

https://www.scls.info/ils/manuals/linking

